AGENDA
RILEY COUNTY PLANNING BOARD/
BOARD OF ZONING APPEALS
Monday, June 8, 2020
7:30 p.m.

Commission Meeting Room
Courthouse Plaza East

(Procedure: Open joint meeting of the Riley County Planning Board/Board of Zoning Appeals.)

I. OPEN PUBLIC COMMENTS
II. CONSENT AGENDA
1.

Consider the minutes of the May 11, 2020 meeting.

2.

Consider the Report of Fees for the month of May 2020.

(Procedure: Adjourn the joint meeting of the Riley County Planning Board/Board of Zoning Appeals and due to no
agenda items for the Board of Zoning Appeals, convene as the Riley County Planning Board.)

IV. GENERAL AGENDA - RILEY COUNTY BOARD OF ZONING APPEALS
1.

No agenda items.

V. GENERAL AGENDA - RILEY COUNTY PLANNING BOARD
(Declaration: At this time the Board Members may declare any conflict of interest or communications they’ve had
that could influence their ability to consider any items on today’s agenda impartially.)

1.

Public Hearing at the request of William J. Freeborn, petitioner, and William J. and Anita G. Freeborn,
owners, to replat Lots 44, 45, 46, 47, 48, 49, 50, and 51, Block 1, Bridge View Heights, into a single
lot in Jackson Township, Section 23, Township 7 South, Range 6 East, in Riley County, Kansas.
ACTION NEEDED: Approve/deny the Final plat of Bridge View Heights Unit Six.

2.

Review or reconsider the Comprehensive Plan or any part thereof and propose amendments,
extensions or additions to the same and conduct the annual review.

3.

Zoning and Subdivision Regulations re-write update.
a. Article 7: Subdivision Regulations
b. Article 8: Violations and Enforcement

(Procedure: Adjourn the Riley County Planning Board meeting.)

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make reasonable efforts
to accommodate the needs of persons with disabilities. Please contact the Division of Human Resources at (785) 537-6303
(voice and TTY) for assistance.

MINUTES
RILEY COUNTY PLANNING BOARD/
BOARD OF ZONING APPEALS

Monday, May 11, 2020
7:30 pm

Members Present:

Pottorf Hall
1710 Avery Ave
Manhattan, KS

Dr. Tom Taul, Chair
Joe Gelroth
Nathan Larson
John Wienck

Members participating by Zoom: Diane Hoobler, Vice-Chair
Staff Present:

Monty Wedel – Director, Bob Isaac – Planner, and Mary Hobbs – IT
Technician

Staff participating by Zoom: Lisa Daily - Administrative Assistant and Leon Hobson – Director
of Public Works
Others Present:

Dennis Butler – RCPD Director, Josh Kyle – RCPD Captain, Brad Jager –
RCPD Lieutenant, Patrick Tiede – RCPD Sargent, Tony Akin, , Bill
Currier, Ronnie Grice, Brian London, Joe Knopp, Jake Mertz, Joe Mertz,
Robert Mertz, Mason Miller, Christine Miller and Stanley Moore

Others participating by Zoom: Kerry O’Neal and Brandt Elwell – Consultants with Total Range
Services, Sharon Eckhoff, Sara Farrar, Jane Garcia, Robert Garcia, Kim Mertz, Mary Mertz,
David Weyerts, and Susan
_____________________________________________________________________________
OPEN PUBLIC COMMENTS
None.
CONSENT AGENDA
The minutes of the April 13, 2020 meeting were presented and approved. The Report of Fees for
the month of April ($2,971.00) were presented and approved.
Diane Hoobler moved to approve the consent agenda as presented. John Wienck seconded.
Carried 5-0.
Joe Gelroth moved to adjourn the joint meeting of the Riley County Planning Board/Board of
Zoning Appeals and, due to the lack of agenda items for the Board of Zoning Appeals, moved to
reconvene as the Riley County Planning Board. John Wienck seconded. Carried 5-0.

RILEY COUNTY PLANNING BOARD
Board of County Commissioners of Riley County, Kansas – Special Use Authorization
Chairman Taul asked for a motion from the Planning Board members to take from the table the
request of the Board of County Commissioners of Riley County, Kansas, for a Special Use
Authorization for the establishment, construction and operation of a training facility for the Riley
County Police Department.
John Wienck moved to remove the request from the table. Joe Gelroth seconded. Carried 5-0.
Chairman Taul requested Monty Wedel, Director of Planning and Development, present the staff
report regarding the new information since the item was tabled.
Monty Wedel used a PowerPoint to illustrate the updated information. He began by reminding
the board this is a special use which means the board is a recommending body to the Board of
County Commissioners. He explained the board’s options are three: Recommend denial,
recommend approval, or recommend approval with any number of recommended conditions. He
stressed that it was imperative the planning board make a decision tonight as many of the design
considerations that involve the expenditure of tax dollars can only be decided by the Board of
County Commissioners and the Board of County Commissioners cannot be consulted at this time
for a decision on these items as they are the next step in the review process.
Mr. Wedel emphasized to everyone that the current site is zoned D-3, Heavy Industrial, which
means if a private company owned the site and wanted to use it for industrial purposes that might
be objectionable to the neighbors, the private company could just do it without any oversite or
review process. The county, on the other hand, intentionally uses a special use process,
regardless of the zoning, to ensure review by neighbors to make sure all their facilities are as
compatible as possible with surrounding properties.
Mr. Wedel reminded the board of the various neighboring properties and their ownership.
Mr. Wedel showed the new site plan and explained the reasons for orienting the proposed firing
range to the South. He reviewed the new Surface Danger Zone (SDZ) for the proposed South
orientation. He then displayed a graphic of the current SDZs that have been in place for the past
25 years, one pointing directly North (pistol ranges) and the other pointing directly East (rifle
range).
Mr. Wedel then began discussion of the four items the planning board had requested additional
information on from the last meeting beginning with the travel easements through the site. He
showed a slide illustrating the various existing travel easements and two slides showing the
proposed reroute of one of the travel easements to accommodate the proposed facility. He then
displayed a proposed new orientation of the firing range to the northeast, including the new SDZ,
explaining that this reorientation was necessary because County staff was told, in a meeting
following mailing of the packet, that the easement holders would not agree to the easement
reroute unless the County met their demands, these demands not being acceptable to the County.
He clarified that all of the existing easements could remain as is with the new orientation and
that the new orientation had the advantage of being optimum for the standpoint of sun angles.
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Mr. Wedel then discussed the question of the water line easement from Tabor Valley Road and
presented a slide illustrating the proposed route. He reiterated that an agreement was not
possible so the County decided they could either drill a well or find an alternative route with an
agreeable property owner.
Mr. Wedel next discussed the proposed wastewater system, a wastewater stabilization pond, and
indicated the proposed location on a site plan illustration.
In conclusion, Mr. Wedel explained the detail on the proposed lighting as presented in the site
plan report and asked if there were questions.
Diane Hoobler asked when the direction of the firing range changed to the northeast. Monty
Wedel replied after the meeting on Wednesday with property owners and their attorney.
Dennis Butler stressed the importance of the RCPD being good neighbors and his personal
commitment to ensuring that occurs.
Brad Jager used a PowerPoint presentation to explain the details of the RCPD’s training
philosophies and concepts. He expressed the importance of well-trained officers and highlighted
the different training exercises and methods that would occur at this training facility.
Patrick Tiede, driving instructor for RCPD, provided details on the vehicle training area and
exercises that would be conducted using cones in various formations. Chairman Taul asked for
confirmation that the vehicle training area would be 300’ x 300’. Brad Jager confirmed.
Diane Hoobler asked about the close quarter’s combat training facility. Brad Jager explained the
building would be used for practicing close quarter scenarios using paintball-type weaponry.
John Wienck asked how often the facility would be used for nighttime training. Brad Jager
replied usually about six different times per year starting as early as 6:00 p.m. and not past
midnight.
Diane Hoobler wanted clarification of the intensity of the outdoor lighting. Kerry O’Neal
explained the lighting would not be stadium-type lighting and would not cast lighting onto
neighboring properties.
Chairman Taul asked to reopen the public hearing. Joe Gelroth moved to reopen the public
hearing. John Wienck seconded. Carried 5-0.
Chairman Taul asked if there were any proponents who wished to speak.
Ronnie Grice with the KSU Police Department presented the following letter of support and
explained the importance of joint training with RCPD.
Date: May 11, 2020
To: Riley County Planning Board
On behalf of Kansas State University, I wish to convey support for the proposed Special Use
Authorization for the establishment, construction and operation of a training facility for the Riley
County Police Department in Zone “D-3” (Heavy Industrial) for a tract of land in Zeandale
Township, Section 28, Township 10 South, Range 9 East, in Riley County, Kansas.
Firearms training is critical for the safe and effective performance of law enforcement officers in
their line of duty to provide safety and protection for all citizens in the community.
Riley County Planning Board/Board of Zoning Appeals
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Officers in the K-State Police Department have used and will continue to use the RCPD training
facility but only with presence of RCPD staff as per the agreement.
The University is aware of concerns raised last month by citizens and businesses located near
the new facility. Based on documents provided to us by RCPD and included on pages 27-49 in
the board packet for this meeting, we believe RCPD has made a good faith effort in addressing
the concerns and questions raised by citizens, businesses, and the Planning Board.
Therefore, we respectfully request the Riley County Planning Board recommend approval of the
RCPD training facility to the Board of County Commissioners.
Respectfully,
Ronnie Grice
Assistant Vice-President and
Chief of K-State Division of Public Safety
Kansas State University
Chairman Taul asked if there were any opponents who wished to speak.
Jake Mertz wondered why all of the county owned property in the area was not included in the
special use request. He expressed his support for the south orientation of the range but was
opposed to the northeast orientation.
Bob Mertz stated he was in between a proponent and an opponent. He was not opposed to the
facility because it is needed for the training of officers but wanted to make sure the facility was
going a good neighbor. He presented a PowerPoint illustrating, in his opinion, how the facility
could be a good neighbor, including the creation of a Good Neighbor Oversight Board to provide
direction to RCPD and the County.
Joe Knopp also presented a PowerPoint supporting Bob Mertz’s good neighbor policies. He
expressed dismay that the County proposed a last minute alternative orientation of the firing
range without prior notification. He stated that he thought the parties were making progress
toward a resolution of the easement issues following the Wednesday meeting and was surprised
that they did not receive a response following that meeting. He also submitted a handout to the
Board questioning why this firing range was not being held to the same standard as for a private
firing range and why a landscape plan was not required as per Riley County Zoning Regulations.
The handout also listed five conditions to be included in the recommendation by the Planning
Board.
Stan Moore was opposed to the northeast orientation of the firing range as he lives directly north
of the site. He expressed concerns about the operation of this facility based on past experience
with the current facility.
John Wienck moved to close the public hearing. Diane Hoobler seconded. Carried 5-0.
John Wienck asked Dennis Butler about previous attempts to establish a firing range. Dennis
Butler responded that it was before his employment with RCPD but that he was aware of the
attempted arrangement with Fort Riley and explained why it was unsuccessful.
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John Wienck asked about other police departments using the facility and whether or not there
would revenue generated. Mr. Butler explained that two officers of the KSU Police Department
train with the RCPD tactical team. He said they may do similar training with other departments.
John Wienck asked Monty Wedel to explain why this facility did not have to meet the setback
and landscaping requirements as previously mentioned. Mr. Wedel responded that those
requirements were for conditional uses, not special uses.
John Wienck questioned again why the change of orientation to the northeast. Monty Wedel
explained that the reorientation was necessary because, in his opinion, County staff was told in
the Wednesday meeting that the neighbors would not agree to relocation of the travel easement
unless all their demands were met. County staff stated in that meeting that they could not agree
to those demands.
Each board member expressed their thoughts about the request and from that discussion
conditions for approval were generated as follows:
1. All drives and parking areas shall consist of and continue to be maintained with all-weather
surfacing, such as asphalt, crushed stone or gravel.
2. Existing areas with native tree stands, as shown on the site plan, shall remain intact to retain
visual screening.
3. The site shall remain in compliance with the Riley County Sanitary Code.
4. Methods used for lead containment involving the capture of lead projectiles in bullet traps
and the filtration of storm water leaving the site that may have come into contact with lead in
the bullet traps, shall be implemented and maintained to minimize any potential
environmental hazards created by the shooting range, as described in the Range Site Plan
Report (pp. 7-9).
5. All training conducted on the premises will be supervised by the Riley County Police
Department in accordance with the department's policies and procedures.
6. The firing range shall be oriented to the south and shall be limited to that direction.
7. Dimensions of buildings and vehicle training area, and details about the security fencing be
added to the site plan.
8. Consider landscaping and noise mitigation measures.
9. Install flag system at the entrance gate.
10. The County shall be responsible for construction of the relocated easement, maintenance of
all easements, and maintenance of ditches along entrance easement.
Joe Gelroth moved to forward a recommendation of approval to the Board of Commissioners of
Riley County for a Special Use Authorization for the establishment, construction and operation
of a training facility for the Riley County Police Department in Zone “D-3” (Heavy Industrial)
with the above recommended conditions. Diane Hoobler seconded. Carried 4-1, John Wienck
dissenting.
Mr. Wedel announced that the Board of County Commissioners will hear the request on May 28,
2020, at 10:00 am, in the County Commission Chambers.
John Wienck moved to adjourn. Diane Hoobler seconded. Carried 5-0.
The meeting was adjourned at 10:08 P.M.
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RILEY COUNTY
PLANNING & DEVELOPMENT

REPORT OF FEES

May 2020
DATE
05-04-2020
05-04-2020
05-04-2020
05-05-2020
05-05-2020
05-06-2020
05-06-2020
05-08-2020
05-11-2020
05-11-2020
05-12-2020
05-12-2020
05-14-2020
05-18-2020
05-18-2020
05-18-2020
05-19-2020
05-20-2020
05-20-2020
05-21-2020
05-22-2020
05-26-2020
05-27-2020
05-28-2020
05-28-2020
05-29-2020

NAME
Johnson, Environmental Systems Evaluation
Foster, Building Permit
Foster, Wastewater Disposal System Permit
Leonard Backhoe, Repair Permit
Ensley, Building Permit
Hageman, Wastewater Disposal System Permit
Shelton, Building Permit
McDaniel, Building Permits x 2
Wallace, Building Permit
Hawkins, Wastewater Disposal System Permit
Briggs Auto Group, Building Permit
Crain, Environmental Systems Evaluation
Brock, Environmental Systems Evaluation
Fairbanks, Environmental Systems Evaluation & Repair Permit
Layne, Water Test
Anderson, Water Test
Russell, Water Test
Larson, Repair Permit
Whitney-Bammerlin, Water Test
Zieber, Alternative Wastewater Disposal System Inspection
Coberly, Building Permit
Feldkamp, Building Permit
Anstaett, Water Test
Anderson Knight Architects, Replat
Nelson, Well Permit
Blue Earth LLC, Building Permit x 2
TOTAL
DEPOSITS MADE:
05-05-2020
$ 100.00
05-06-2020
150.00
05-08-2020
1,175.00
05-12-2020
150.00
05-15-2020
725.00
05-18-2020
11.00
05-21-2020
301.00
05-29-2020
911.00
TOTAL
$3,523.00

AMOUNT
$ 100.00
150.00
300.00
75.00
150.00
300.00
150.00
200.00
150.00
300.00
225.00
100.00
100.00
175.00
23.00
11.00
5.00
75.00
23.00
100.00
150.00
150.00
11.00
200.00
75.00
225.00
$3,523.00

Monthly Building Permits
Issued
May 2020
Issued

Owner Name

Address

City

Type

Description

5/7/2020 Robert & Alicia Scofield

15375 LK&W Rd

Leonardville

New Building

Site built house

5/7/2020 Richard & Tammy
Hageman

10595 Union Rd

Leonardville

New Building

5/7/2020 Jonathan P & Elizabeth N
Broeckelman
5/7/2020 Robert M Taylor

20244 Peach Grove Rd

Randolph

New Building

Agricultural accessory building
with internal residential dwelling
unit
Site built house

6344 Tuttle Creek Blvd Manhattan

New Building

5/8/2020 Brian & Christina Foster

4505 Marjorie Ct

Manhattan

5/8/2020 Ray E & Grace E Ensley

4448 Freeman Rd A

5/11/2020 Kimberly K Gibbs

Value

Fees

$320,000.00

$0.00

$88,000.00

$0.00

$350,000.00

$0.00

Commercial storage bldg

$142,000.00

$225.00

New Building

Site built house

$700,000.00

$150.00

Manhattan

Accessory Structure

Metal garage

$25,000.00

$150.00

7114 Mound Ridge Rd

Manhattan

Addition Rooms

14X24 addn SE side of home;
13x7 addn to front porch to
extend kitchen

$44,000.00

$150.00

5/11/2020 Kimberly K Gibbs

7114 Mound Ridge Rd

Manhattan

Accessory Structure

Shop

$10,000.00

$50.00

5/12/2020 Russell K Briggs Trust
Russell K Briggs Trustee

4818 Skyway Dr

Manhattan

Addition Rooms

Pre-engineered steel bldg addn

$18,000.00

$225.00

5/13/2020 Matthew & Aricca Wallace

5100 Canyon Rd

Manhattan

Accessory Structure

Shop

$30,000.00

$150.00

5/20/2020 Steven R & Mary K
Springer

281 Johnson Rd

Manhattan

Addition
Carport\Deck\Porch

Install roof over existing deck
(screened porch)

$10,000.00

$150.00

5/26/2020 Troy S & Jolee Coberly

5304 Terra Heights Dr

Manhattan

Addition
Carport\Deck\Porch

Replacing deck and adding two
feet to existing room.

$6,000.00

$150.00

5/28/2020 Gary & Carla N Hageman

16550 Barton Rd

Leonardville

Garage with shop

$22,100.00

$0.00

5/28/2020 Larry & Andrea Feldkamp

4506 Marjorie Ct

Manhattan

Accessory Agricultural
Building
Accessory Structure

$1,000.00

$150.00

Garden shed

PLANNING & DEVELOPMENT
STAFF REPORT
Replat
PETITION:

#20-0024 Replat

APPLICANT:

William J & Anita G Freeborn
14404 Lake Ridge Rd
Randolph, KS 66554

PROPERTY OWNER: William J. & Anita G. Freeborn
14404 Lake Ridge Rd
Randolph, KS 66554
SIZE OF TRACT:

The subject site is approximately 2.91acres.

LOCATION:

Generally located approximately 135 feet north of the intersection of
Ridge Road and Lake Ridge Road, on the east side of Lake Ridge
Road; Section 23, Township 7 South, Range 6 East; Jackson
Township.

JURISDICTION:

This application is subject to the requirements of the Riley County
Subdivision Regulations.
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BACKGROUND: The subject property was originally platted in July 1964 as Bridge View
Heights and was later zoned residential. A building permit was issued July 1967 for a single
family residence (cabin) to be constructed on Lot 49. The dwelling was later remodeled, which
expanded the principal structure onto Lot 50 in March 1983. Lots 44-48 and Lot 51 were never
developed and remain vacant. The applicant wishes to combine the lots to increase the overall
size of the property serving the home in order to be compliant with the requirements of the
Sanitary Code. Additionally, the applicant also wishes to construct an accessory structure.
DESCRIPTION:
Physical site characteristics: The subject site is a mix of prairie grass and heavily wooded areas.
The site gently slopes toward the east, toward Tuttle Creek Reservoir.
General character of the area: The area is characterized by very sparse suburban residential
development.
SUITABILITY OF ZONING:
Zoning History: The subject site was rezoned to “A-2” (Single Family Residential) during the
1974 Countywide Zoning Conversion Process (Pet. #1). The zoning district was later renamed to
“SF-2” (Single Family Residential) in May 2012. In August 1983, the Riley County Board of
Zoning Appeals approved a variance for Lots 49 and 50, reducing the required front yard setback
from 25 feet to 4 feet (Pet. #83-21). There are no conditional uses, special uses or other
variances associated with the subject property.

SURROUNDING ZONING/LAND USE
NORTH

ADJACENT ZONING
“SF-2” (Single Family Residential)

LAND USE
Vacant

SOUTH

“SF-2” (Single Family Residential)

Vacant

EAST

Army Corps of Engineers

--

WEST

“SF-2” (Single Family Residential)

Vacant

POTENTIAL IMPACT:
Public Facilities and Services:
Streets and bridges: The subject site directly abuts Lakeside Drive; a gravel two-lane local road
maintained by the Township. The existing home fronts and has direct access to Lakeside Drive.
There are no improvements to this street proposed with this request. There is an existing
entrance to the existing home.
Water and sewer: The subject home site is currently served by a private water well and an on-site
septic system.
Fire: Riley County Fire District #1 will serve the site. The nearest County Fire Station is the
Randolph Fire Station (Station #9), located at 111 S. Front Street in Randolph. The subject site
is located within five (5) road miles of a fire station.
Effect on public facilities and services: It is not anticipated that the proposed replat will have an
adverse impact on public facilities and/or services.
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Easements to be Vacated:
According to information provided by Kansas One Call and Riley County records, the following
utilities were identified as possibly being located in the general vicinity of the subject area:



Westar Energy
Twin Valley Telephone

Signed Utility Release forms, provided by Force Land Surveying, were obtained by all persons,
entities and/or utility companies, having property rights or interests in the utility easements, as
shown on the original plat of Bridge View Heights, to be vacated by this replat. Utility providers
in the area have affirmed no existing use or future interest in these easements. There were no
objections to vacating the aforementioned utility easements.
COMMENTS AND CONCERNS:
ENVIRONMENTAL HEALTH: The Riley County Environmental Health Officer reviewed the
request and reported that the replat was necessary to construct a new alternative wastewater
system on property and achieve compliance with the Riley County Sanitary Code.
COUNTY ENGINEER: The County Engineer has reviewed the request and reported no
concerns.
EMERGENCY MANAGEMENT: The Director of Riley County Emergency Management
reviewed the request and had no concerns.
TOWNSHIP TRUSTEE: A Plat Review Memo was sent to the Jackson Township Trustee; there
were no comments submitted.
STAFF RECOMMENDATIONS:
Staff recommends that the Planning Board approve the Final Plat of Bridge View Heights Unit 6,
as it has been determined to meet the minimum requirements of the Riley County Zoning and
Subdivision Regulations and Sanitary Code.
ACTION NEEDED FOR PLAT:
A. Move to approve the request to replat Lots 44-51 of Bridge View Heights into one lot known
as Bridge View Heights Unit 6, as it has been determined that it meets the requirements of
the Riley County Subdivision Regulations and Riley County Sanitary Code.
B. Move to deny the request to replat Lots 44-51 of Bridge View Heights into one lot known as
Bridge View Heights Unit 6, as it has been determined that it does not meet the requirements
of the Riley County Subdivision Regulations and Riley County Sanitary Code.
C. Move to table the request to plat described property to a specific date, indicating the reasons
for tabling.

#20-0024 William J & Anita G Freeborn

ATTACHMENTS:
-

Vicinity/site map
Surrounding zoning map
Fire Station map
Final Plat map

Prepared by: Bob Isaac, Planner
May 29, 2020
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DESCRIPTION:
Lots 44, 45, 46, 47, 48, 49, 50 and 51, all in Block One of Bridge View Heights, a Subdivision in Riley County, Kansas.

OWNER’S CERTIFICATE
State of Kansas)
) SS:
County of Riley)

This is to certify that the undersigned are the owners of the land hereon
described on this plat, and that they have caused the same to be surveyed
and subdivided as indicated thereon, for the uses and purposes herein set
forth, and do hereby acknowledge and adopt the same under the style and
title indicted.

54.84'

(55' PLAT)

(55' PLAT)

44
(295.14' PLAT)

1

(55' PLAT)

(55' PLAT)

B L O C K
45

(55' PLAT)

B R I D G E V I E W
H E I G H T S

No easements, restrictions, reservations, setbacks or other matter of record, if any, affecting the Title of this property are shown,
except as platted, as per agreement with the landowner.

2)

No gaps or overlaps exist.

3)

There are no lines of possession that affect this survey.

4)

The lots involved with this replat are recorded in Book 846 on Page 6429, Book 846 on Page 6462, Book 846 on Page 7562 and in
Book 849 on Page 8536 in the Riley County, Kansas, Register of Deed's office.

5)

All building setback requirements shall be determined by the zoning district, unless otherwise noted. Petition #83-21 Board of Zoning
Appeals approved the reduction in the front yard/building setback from 25' to 15' for Lots 49 and 50, Block 1, Bridge View Heights
Subdivision.

6)

This lot shall be in compliance with the Riley County Sanitary Code.

7)

If an entrance pipe is required, the minimum size shall be calculated in accordance with the Riley County Standards and
Specifications. In no case, shall the diameter of the pipe be less than 15 inches.

8)

All persons, entities and/or utility companies, having property rights or interests in any alley, road/street, easement, access control
or other public reservation proposed to be vacated by this plat, have affirmed no existing use or future interest in such alley,
road/street, easement, access control or other public reservation, and expressed no objections to such vacation.

SCALE

9)

Property owner is required to maintain all publicly granted drainage easements. Natural or non-natural structures or vegetative
barriers (including but not limited to trees, shrubbery, berms, fences and walls) are prohibited within publicly dedicated drainage
easements.

(295.14' PLAT)

150

1" = 50'

47
10' UTILITY EASEMENT
TO BE VACATED BY THIS PLAT

)
)SS
)

126,760 Sq. Ft.
2.91 Acres
48

___________________________________
Notary Public

(55' PLAT)
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FLOODPLAIN NOTE:
This property lies in Flood Zone X. Flood Insurance Rate Map Community Panel Number 20161C0175G with an effective
date of March 16, 2015.
UTILITY NOTE:
Any utility company that locates facilities in any easement shall have the right to prune, remove, eradicate, cut and clear away any
trees, limbs, vines and brush on the utility easement now or at any future time and prune and clear away any tree limbs, vines and brush
on lands adjacent to the utility easement whenever, in the utility company's judgment, such may interfere with or endanger the
construction, operation or maintenance of its facilities, together with the right of ingress to and egress from the utility easement and
contiguous land subject to this plat for the purpose of surveying, erecting, constructing, maintaining, inspecting, rebuilding, replacing and
with or endangering the construction, operation and maintenance of said facilities.

(295.14' PLAT)

(55' PLAT)

My commission expires __________________

49

(55' PLAT)

LAKESIDE DRIVE

Given under my hand and Notarial Seal this ______ day of ______________ A.D., 2020

(55' PLAT)

(295.14' PLAT)

BE IT REMEMBERED, That on this _____ day of ______________________, 2020
before me, the undersigned, a notary public in and for the County and State aforesaid came William
J. Freeborn and Anita G. Freeborn who are personally known to me be the same persons who
executed the within instrument of writing and such persons duly acknowledge the execution of the
same.

ZONING
CURRENT ZONING: SF-2 "SINGLE FAMILY RESIDENTIAL"

(295.14' PLAT)

(55' PLAT)

NOTARY CERTIFICATE:

LOT 1

54.94'

100

(55' PLAT)

50

(55' PLAT)

0

(55' PLAT)

Anita G. Freeborn

46

(55' PLAT)

(295.14' PLAT)

____________day of __________________________, 2020 A.D.

Riley County

1)

(295.14' PLAT)

Given under my hand at_______________________, Kansas this

State of Kansas

The basis of bearings are assumed. The North line of Lot 44 is assumed as South 89 degrees 17 minutes 44 seconds East.

110'

All street rights-of-way as shown on this plat are hereby dedicated to the
public. An easement or license to the public to locate, construct and maintain
or authorize the location, construction and maintenance of poles, wires, conduits,
water, gas and sewer pipes or required drainage channels or structures upon the
area marked for easements on this plat is hereby granted.

William J. Freeborn
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RILEY COUNTY PLANNING BOARD

51
(295.10' PLAT)

(55' PLAT)

(49.5' PLAT)

(295.14' PLAT)

110'

State of Kansas)
) SS:
County of Riley)

as

RIDGE DRIVE

Approved this____________day of ________________________, 2020 A.D.
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10' DRAINAGE EASEMENT

52

Riley County Planning Board

Chairperson

Member

Member

Member

53

54

Member

PROJECT LOCATION

LEGEND

APPROVAL OF COUNTY OFFICIALS
50

FOUND 1/2" IRON BAR ORIGIN
BRIDGE VIEW HEIGHTS SUBDIVISION
FOUND CORPS OF ENGINEERS' MONUMENT
UTILITY EASEMENT
DRAINAGE EASEMENT
POINT NOT FOUND NOR RE-ESTABLISHED
BY AGREEMENT WITH THE OWNER
ORIGINAL LOT NUMBER

55

County Counselor

VICINITY MAP
(NOT TO SCALE)

56

B R I D G E V I E W
H E I G H T S
U N I T
FO U R

County Engineer

Environmental Health Specialist

CERTIFICATE OF COUNTY COMMISSION

____________________________
Chairman
____________________________
Member
____________________________
Member

County of Riley

I the undersigned do hereby certify that I am a registered Land Surveyor in the State of Kansas, with
experience and proficiency in land surveying; and that the heretofore described property was surveyed
and subdivided by me, or under my supervision, that all subdivision regulations of Riley County, Kansas,
have been complied with in the preparation of this plat, and that all the monuments shown herein
actually exist and their positions are correctly shown to the best of my knowledge and belief.

This insrument was filed for record on the
day of
2020, at
O'clock
.M. and duly recorded in Book

on Page

William J. Freeborn &
Anita G. Freeborn
14404 Lake Ridge Road
Randolph, Kansas 66554
785-564-3928

Force Land Surveying
Terry Force
342 Main Street
Wheaton, Kansas 66521
(785) 396-4480

A.D.
.

BRIDGE VIEW HEIGHTS UNIT 6

Given under my hand and seal at Manhattan, Kansas this_____________________day
RILEY COUNTY PLAT REVIEW SURVEYOR SIGNATURE BLOCK
of ____________________________________________, 2020, A.D.

RY FO
ER T R

I S ER
EG
_____________________________
Terry Force, R.L.S. 811
LS-811

D

Deputy

This plat has been reviewed and approved for filing pursuant to and in
compliance with K.S.A. 58-2005 and with the requirements of Riley County
Resolution No. 082913-58. No other warranties are extended or implied.

a replat of lots 44 through 51, in Block One of
Bridge View Heights, a subdivision in
Riley County, Kansas

ED

N

FINAL PLAT
of

Register of Deeds

LA

___________________________
County Clerk

State of Kansas)
) SS:
County of Riley)

)
) SS:
)

SURVEYOR:

CE

ATTEST:

State of Kansas

KA

NSA

PREPARED BY

Approved:_______________________________________________________
S

OR

BOARD OF COUNTY COMMISSIONERS
OF RILEY COUNTY, KANSAS

CERTIFICATE OF THE REGISTER OF DEEDS

T

Approved this________day of _________________________________,2020 A.D.

CERTIFICATION:

R

State of Kansas)
) SS:
County of Riley)

OWNER:

E
S U RV

Y

F ORCE
L AND
S URVEYING
F
L
S

License Number:___________Date:__________________________________

TERRY FORCE, RLS
342 MAIN STREET
WHEATON, KANSAS 66521

JUNE 2020

Phone:
785-396-4480
Email:
tforce@bluevalley.net
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ARTICLE 7: SUBDIVISION REGULATIONS
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SECTION 7.1 PURPOSE
The purpose and intent of this article is to promote the health, safety, convenience, order, prosperity and
welfare of the present and future citizens of Riley County by:
1. Setting forth minimum standards and requirements for the division of real property in Riley
County;
2. Coordinating each subdivision with the overall County road, utility and development plans;
3. Providing for the harmonious development of the County by specifying the minimum
requirements for efficient and adequate public services, safe streets, roads and highways;
4. Ensuring the actual construction of physical improvements, such as streets, water, sewer,
drainage and other utilities;
5. Promoting compact, well-defined development compatible with adjoining lands;
6. Providing for a variety of lot sizes and housing opportunities;
7. Protecting sensitive natural and historic areas and the County’s environmental quality;
8. Providing protection from natural hazards and flood prone areas; and
9. Ensuring conformance with the Comprehensive Plan.

SECTION 7.2 APPLICABILITY
1. Jurisdiction
These regulations only apply to lands located within the unincorporated area and outside of the
boundaries of the Manhattan Urban Area as defined by an agreement between Riley County and
the City of Manhattan. Lands within the Manhattan Urban Area shall comply with the
requirements of the Manhattan Unified Development Ordinance, which is on file under separate
cover within the Riley County Planning and Development Department. If a proposed subdivision
is located in both jurisdictions, city and county staff shall cooperatively determine which Planning
Board should process the request.
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2. Requirement to Plat
The requirements of these regulations to plat property shall apply when dividing land into two or
more lots, tracts or parcels (i.e. subdividing).
3. Exemptions
These regulations shall not apply in the following circumstances:
a. Agricultural uses and agricultural residences determined to be exempt as per Section x.x;
b. Tracts of 20 acres or larger, provided two or more houses on separate tracts are not proposed
to be served by a travel easement(s);
c. Unplatted tracts of less than 20 acres, provided:
1) There is not an existing or proposed dwelling on the tract and the tract is combined with
an adjoining tract under one Parcel Identification Number so that it is no longer an
independent tract; or
2) There is not an existing or proposed dwelling on the tract and the tract cannot be
combined with an adjoining tract under one Parcel Identification Number, but will be
developed as a single unit through a residential use designator or other zoning
mechanism; or
3) The tract is intended to correct a boundary or to provide for a more efficient boundary
between adjoining tracts; or
4) The tract is for the sole purpose of siting electrical substations, water towers, community
water and wastewater systems, communication facilities and similar structures used for
public or quasi-public utility purposes, provided no road right-of-way is dedicated; or
5) The tract is to be used solely for open space.
d. Burial lots in cemeteries; or
e. Lands owned by the United States Government.

SECTION 7.3 SUBDIVISION STANDARDS
A. General Standards
1. Unless exempted as outlined in the previous section, no land within the described jurisdiction of
this article shall be subdivided until each of the following conditions has occurred in accordance
with these regulations:
a. The subdivider or their agent has obtained approval of a preliminary plat (if applicable) and
final plat, as provided in this article; and
b. The subdivider or their agent files the approved final plat, with the Riley County Register of
Deeds.
2. No person shall sell or transfer ownership of any lot, parcel or tract of land by reference to a plat
of a subdivision before such plat has been duly recorded with the Register of Deeds.
Riley County
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3. All subdivision entrances shall access onto a continuous paved public road, except for a single-lot
subdivision and a two-lot subdivision that utilizes a shared entrance. A shared entrance shall
consist of a single entrance which provides access for two separate lots. Entrances to multiple
single-lot or two-lot subdivisions located on the same side of an unpaved street shall not be
permitted within 500 feet of each other.
4. The Riley County Register of Deeds may not record a plat of any subdivision within the jurisdiction
of this article unless the plat has been approved in accordance with the provisions of this article.
5. No grading for streets shall be done in a proposed subdivision before the final plat is approved
and recorded.
6. No building permit shall be issued for construction on any lot, parcel or tract where subdivision
approval is required by these regulations, unless and until such subdivision has been approved
and recorded in accordance with these regulations, and until any required improvements are
completed.
7. A prerequisite for the approval of any final plat shall be the placing of the subdivision into the
zoning district appropriate to the intended use in accordance with the requirements and
procedures of these regulations. The subdivision shall comply with the lot size, lot width, lot
depth, and all other applicable requirements of the zoning district.
8. The Planning Board shall not approve the subdivision of land if, from adequate investigations
conducted by all public agencies concerned, it has been determined that the best interests of the
public are not being served, and that the site, as presented, is subject to flooding or is otherwise
not suitable for platting and development purposes of the kind proposed
9. Whenever feasible, subdivisions should be designed in a manner that respects the natural
features of the property, including but not limited to minimizing topographical changes,
preserving water courses, preserving historical and other community assets, and preserving
habitat for threatened or endangered species.
10. All costs associated with the preparation of a subdivision plat, including engineering studies and
plans, surveying, etc., required as a part of these regulations shall be paid by the owner and in no
case shall any part or requirement of these regulations imply any obligation of Riley County to
expend any funds.
B. Lots
The shape and configuration of lots within a subdivision shall conform to the following standards:
1. All lots shall abut and shall have direct access to a public street in accordance with the standards
outlined in Section 7.5. C (6) – Access and Driveways.
2. As nearly as practical, all side lot lines shall be at right angles to the street on which the lots face.
3. Double frontage lots are prohibited, except in commercial and industrial districts or in situations
where topography or other restrictive features warrant such lots.
4. The size and orientation of the lots shall be appropriate for the proposed use and in no case shall
they be smaller or otherwise conflict with the requirements of the applicable zoning district.
5. The platting or replatting of a lot, tract or parcel shall not be permitted if such plat or replat will
cause an existing permanent structure to become nonconforming with the requirements of the
zoning district.
Riley County
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6. All lots shall meet the minimum requirements for the type of wastewater system proposed as
specified in the Riley County Sanitary Code.
7. All lots shall meet the minimum requirements for the type of water supply proposed as specified
in the Riley County Sanitary Code.
8. Corner lots shall be large enough to have a buildable area after applying the front yard
requirements along each street.
9. Entrances to lots located on the same side of a street shall not intersect a principal arterial, minor
arterial or major collector at intervals less than 500 feet, unless it is determined by the County
Engineer intervals less than 500 feet will not diminish the safety of the roadway.
10. Flag lots shall be permitted only in accordance with the following specifications:
a. No flag lot shall be allowed if it increases the number of access points onto a principal arterial,
minor arterial or major collector;
b. Only one lot, or a maximum of five (5) percent of the lots in a subdivision, whichever is greater,
may be flag lots;
c. The “flagpole” portion of the lot connecting the lot to a public road shall be excluded when
determining the yard requirements or when calculating minimum lot area;
d. The “flag” portion of the lot shall meet the minimum lot area, lot width and lot depth
requirements of the zoning district;
e. The maximum length of the “flagpole” portion of a flag lot shall be no more than ten (10)
times the width of the “flag” portion of the lot (10:1 length/width ratio). The “flagpole”
portion of said lot is defined as that portion of the lot that extends from a public or private
road to the front edge of the “flag” portion of the lot;
f.

The minimum width of the “flagpole” portion of a flag lot shall be forty (40) feet;

g. In the case of two contiguous “flagpoles”, a shared entrance shall be utilized;
h. No more than two (2) contiguous “flagpoles” shall be permitted. Separation distance
between noncontiguous “flagpoles” shall be equal to or greater than the minimum lot width
requirement of the zoning district of the proposed flag lot;
i.

Construction within the “flagpole” portion of the flag lot is prohibited.

C. Blocks
1. Intersecting streets, determining block lengths, shall be provided at such intervals as to serve
cross traffic adequately and to meet existing street configuration in adjoining subdivisions. Where
no adjoining subdivisions exist, the blocks shall not exceed 1,000 feet in length; except a greater
length may be permitted where topography or other conditions, in the opinion of the Planning
Board, justify such lengths.
2. Blocks shall have sufficient width to allow for two tiers of lots of minimum depth, except where
single tier lots are necessary to allow for unusual topographic conditions or when adjacent to the
outer perimeter of the subdivision.
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D. Naming and Numbering
1. The name of a subdivision shall not duplicate nor closely approximate the name of an existing
subdivision within the county or within any city in the county. Prior to submission of a plat or
replat, the proposed subdivision name shall be approved by the Riley County Register of Deeds.
2. All lots shall be numbered consecutively within each block. Lot numbering from block to block
shall be in a uniform manner and shall be cumulative throughout the subdivision. Numbering in
all new subdivisions, including replats, shall start with the number one and be consecutive
thereafter.

SECTION 7.4 REQUIRED STUDIES
The following studies, prepared by a registered professional engineer licensed in the State of Kansas, are
required to be submitted with a subdivision plat, unless waived by the County Engineer:
A. Traffic Impact Study
A Traffic Impact Study shall comply with the requirements of the Riley County Standards for Roadway
Design in Platted Subdivisions.
B. Drainage Impact Study
A Drainage Impact Study shall comply with the requirements of the Riley County Standards for
Roadway Design in Platted Subdivisions.
C. Water and Wastewater Plans
1. On-Site Water and/or Wastewater Systems
When on-site water and/or wastewater systems are proposed to be used in a subdivision, the
systems shall be approved by the Riley County Environmental Health Specialist in accordance with
the Riley County Sanitary Code.
2. Public Water Supply and/or Central Wastewater System Plans
a. When a Public Water Supply system, as defined in the Riley County Sanitary Code, and/or a
central wastewater system are proposed to be used in a subdivision, the subdivider shall have
preliminary plans and preliminary cost estimates for the improvements prepared by a Kansas
licensed Professional Engineer. Such plans and cost estimates shall be submitted to the Riley
County Engineer/Public Works Director for review prior to submittal to the Kansas
Department of Health & Environment for final approval.
b. In addition to the preparation and approval of relevant plans, the owner may pursue the
establishment of a benefit district in accordance with the Policy on Benefit Districts, within
the Riley County Financial Policies and Procedures, in order to provide a mechanism for
funding of the construction and/or on-going maintenance of the system(s).
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SECTION 7.5 STANDARDS FOR IMPROVEMENTS
A. Improvements Required
Subdividers are responsible for the construction and/or installation of the following improvements in
accordance with the standards identified in this section:
1. All streets within the subdivision and improvements to existing roads/streets required for safe
and adequate access to the subdivision;
2. Water supply and wastewater systems, other than individual wells and on-site wastewater
systems;
3. Stormwater drainage facilities;
4. Erosion and sedimentation control devices, as per Riley County Construction Site Best
Management Practices (BMPs) and Stormwater Runoff Manual; and
5. Any other on-site or off-site improvements required by this section.
B. Financing of Improvements
If the subdivider desires public financing of required improvements, the subdivider shall pursue the
establishment of a benefit district in accordance with the Policy on Benefit Districts, within the Riley
County Financial Policies and Procedures.
C. Streets
1. Access
Every subdivision and every subdivision lot shall abut and have direct access to a publicly
dedicated street in accordance with the Resolution Establishing Driveway Standards in the
Unincorporated Area of Riley County, Kansas, except a travel easement may be permitted to allow
access to a new single-lot subdivision containing an existing conforming principal structure,
provided the Planning Board determines all of the following criteria are met:
a. There are unique physical characteristics present that prevent the establishment of a public
street without undue hardship to the property owner(s) or the extension of the lot to abut
the nearest public road would have a detrimental effect on adjoining property; and
b. The granting of the travel easement will not be detrimental to the public health, safety or
general welfare or be injurious to adjacent property; and
c. The travel easement grants the right of travel thereon to the public and specifically to the
owners of the single-lot subdivision; and
d. The improvements within the travel easement are owned, constructed, repaired, and
maintained by the owners of the single-lot subdivision and/or adjoining properties; and
e. The improvements within the travel easement are in conformance with the Resolution
Establishing Driveway Standards in the Unincorporated Area of Riley County, Kansas; and
f.

The travel easement is not gated; and

g. The travel easement specifically permits, or separate easements are provided, for all public
utilities; and
Riley County
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h. The travel easement shall be filed with the Register of Deeds.
2. Private Streets Prohibited
There shall be no private streets or roads providing internal vehicular access to any lot(s) in any
platted subdivision, except as may be provided for in a Planned Unit Development.
3. Location
a. The arrangement of streets in new subdivisions shall make provisions for the extension of
main thoroughfares and secondary streets for connection to existing streets in adjoining areas
or their proper projection where adjoining land is not platted.
b. The street and alley (if included) arrangement shall be designed to avoid creating hardships
to adjoining property owners who may seek future access.
c. Streets within the subdivision shall be arranged for the most advantageous development of
the tract consistent with existing or potential development of adjoining tracts.
4. Design and Dedication
a. Street right-of-way and street construction shall comply with the requirements of the Riley
County Standards for Roadway Design in Platted Subdivisions.
b. When the subdivision is located on only one side of an existing road or street, one-half of the
right-of-way shall be dedicated.
c. The entire right-of-way shall be dedicated where any part of the subdivision is on both sides
of an existing road or street.
d. Dead-end streets without cul-de-sac treatments shall be prohibited. In cases where a deadend street is needed to provide a connection with future streets in adjacent land, a temporary
turnaround shall be provided, unless waived by the County Engineer.
5. Access and Driveways
When a subdivision abuts a principal arterial, minor arterial or major collector, the County
Engineer may require a frontage road or such other configuration necessary to provide safe access
to lots. Driveways on all platted lots shall conform to the driveway standards outlined in the
Resolution Establishing Driveway Standards in the Unincorporated Area of Riley County, Kansas.
Shared entrances and driveways are permitted.
6. Service Access and Alleys
Service access streets and alleys are prohibited unless included within a Planned Unit
Development.
7. Naming
a. Proposed streets that are obviously in alignment with existing and named streets shall bear
the names of those existing streets. In no case, shall the name of proposed streets duplicate
existing street names, irrespective of the suffix (e.g. street, road, avenue, boulevard, lane,
drive, place, or court).
b. The owner shall contact Riley County Planning and Development for advice and approval
concerning the naming of proposed streets.
Riley County
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8. Sidewalks
Sidewalks may be required per the Riley County Standards for Roadway Design in Platted
Subdivisions.
9. Completion of Street Improvements
a. A subdivision plat which includes new streets shall not be filed with the Register of Deeds until
one of the following has occurred:
1) The street improvements have been completed and accepted by the County Engineer; or
2) The developer submits a bond issued by a bonding company registered to do business in
the State of Kansas, a letter of credit or a cashier’s check to Riley County Public Works,
for the estimated amount of the improvements.
b. A building permit, for any lot fronting on a new street, shall not be issued until such street has
been completed and such street is accepted by the County Engineer.
D. Utility Easements
An easement for utilities of not less than eight feet in width shall be provided along each lot line or
across lots, where necessary, to adequately serve all lots within the subdivision or to connect with
utilities and utility easements on adjoining property. Easements of greater widths may be required
along or across lots where necessary for the extension of main storm and sanitary sewers and other
utilities and where water and sewer lines are located within the same easement. Where necessary,
aerial easements may be required for use by surface utilities.
E. Stormwater Drainage Facilities
1. Whenever any first order or higher stream is located in a proposed subdivision, the plat shall
include an appropriate riparian buffer as required by these regulations.
2. Whenever a defined drainage way, other than a first order or higher stream, is located in a
proposed subdivision, the plat shall designate the drainage way as a drainage easement to protect
the drainage way from encroachment. The plat shall also include the following note:
“Property owner(s) is/are required to maintain all publicly granted drainage easements. Natural
or non-natural structures or vegetative barriers (including but not limited to trees, shrubbery,
berms, fences, and walls) are prohibited within publicly granted or publicly dedicated drainage
easements.”
3. All entrances to platted lots shall comply with the requirements outlined in the Riley County
Standards for Roadway Design in Platted Subdivisions and shall show the minimum required
entrance pipe size on the plat.
4. A subdivision plat which includes new stormwater drainage facilities, as recommended by the
Drainage Impact Study, shall not be filed with the Register of Deeds until one of the following has
occurred:
a. The stormwater drainage facilities have been completed and accepted by the County
Engineer; or
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b. The developer submits a bond issued by a bonding company registered to do business in the
State of Kansas, a letter of credit or a cashier’s check to Riley County Public Works, for the
estimated amount of the improvements.
5. A building permit, for any lot within a subdivision that includes stormwater drainage facilities,
shall not be issued until such facilities have been completed and such facilities have been
inspected and approved by the County Engineer.
F. Existing Improvements
Where existing improvements do not meet the requirements of these regulations, as determined by
the County Engineer, the subdivider shall provide for the repair, correction or replacement of such
improvements.
G. Parks and Open Space
The location and topography of proposed sites for public or private parks, playgrounds, recreational
areas, common open space or other such amenities, as indicated on the preliminary plat, should be
carefully evaluated to determine if they are suitable to serve the proposed subdivision. Any public
amenities shall be approved by the appropriate public entity, along with plans for the financing of the
construction of such amenities. If determined to be acceptable, such sites shall also be indicated on
the final plat.
H. Public Water and/or Wastewater Systems
1. When a public water and/or wastewater system is proposed in a subdivision, the subdivider shall
pursue the establishment of a benefit district, in accordance with adopted county policies, in
order to provide a mechanism for funding the on-going maintenance of the system(s). A final plat
shall not be recorded with the Riley County Register of Deeds until such benefit district has been
established
2. A subdivision plat that includes a public water and/or wastewater system shall not be filed with
the Register of Deeds until the public water and/or wastewater system has/have been approved
by the Kansas Department of Health and Environment.
3. A building permit, for any lot within a subdivision that includes a public water and/or wastewater
system, shall not be issued until such facilities have been completed and such facilities have been
inspected and approved by the Kansas Department of Health and Environment.

SECTION 7.6 PROCEDURES
A. Plat Stages
All subdivisions are processed in two stages: the preliminary plat and final plat. A preliminary plat and
final plat may processed concurrently in accordance with paragraph D of this section. Specific
procedures for preliminary and final plats are outlined below.
B. Preliminary Plat Procedures
The following steps are involved in the procedure for preliminary plat approval:
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1. Pre-Application Conference
A formal pre-application conference is required as per Section 3.4. Applicants may present a
concept plan/plat, showing information sufficient for discussion, to the Department for advice
and comment prior to the preparation and submission of a preliminary plat.
2. Submission of Application
a. Applicants shall submit a complete preliminary plat application pursuant to the standard
application requirements of Section 3.3. A preliminary plat, along with any required studies
as per Section 7.4, shall be submitted along with the application. The preliminary plat shall
be prepared at a 24”x 36” scale and submitted electronically (PDF). An application shall not
be deemed complete nor processed until all required items have been submitted.
b. When on-site private wastewater disposal systems and/or private water systems are
proposed, a prerequisite for acceptance of an application for a preliminary plat shall be
approval of the preliminary plat by the Riley County Environmental Health Specialist.
c. When a public wastewater disposal system and/or a public water system is proposed, a
prerequisite for acceptance of an application for a preliminary plat shall be approval of the
systems by the Kansas Department of Health & Environment.
3. Information Required on Preliminary Plat
The preliminary plat shall include the following:
a. An accurate topographic map with a maximum of five-foot contour intervals referenced to
sea level datum showing the location of existing property lines, streets, buildings, water
courses, Floodway and Floodway Fringe boundaries and other physical features within the
area to be subdivided.
b. The location of proposed lots, streets, alleys and easements, with their dimensions.
c. The location of boundary lines and their relation to established section lines and corners, and
fractional section lines and corners.
d. References to any existing or proposed easements, restrictions and/or covenants recorded
with the Register of Deeds.
e. The name under which the proposed subdivision is to be recorded.
f.

The name and address of the property owner(s) and the licensed land surveyor that prepared
the plat.

g. The true north point, scale, and date.
h. A small-scale location map showing highways, major streets, subdivisions, etc. for a minimum
of one-mile from the proposed subdivision.
i.

The approximate grades and gradients of streets.

j.

Existing and proposed zoning of the proposed subdivision.

k. The location and type of proposed storm sewers, drainage structures, street construction and
all other structures and improvements.
4. Staff Review and Recommendation
Staff will review the application and make a recommendation pursuant to Section 3.3.
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5. Public Notice Requirements
The notice of public hearing shall be published as required in Section 3.5, Public Hearing Notice.
6. Action by Review and Decision-Making Authorities
a. Planning Board
The Planning Board shall determine if the plat is consistent with the provisions of the
subdivision regulations and shall approve, approve with revisions, deny or table the plat. The
Planning Board shall approve, approve with revisions, or deny the plat within 60 days after
the first meeting of the Planning Board following the date of the submission of the plat, unless
the applicant requests the plat be tabled. If the Planning Board does not reach such decision
within the 60 days, such plat shall be deemed to have been approved. If the preliminary plat
is denied or approved with revisions, the reason(s) for such action shall be stated in writing
to the applicant. Approval of the preliminary plat by the Planning Board constitutes
authorization to proceed with the preparation of the final plat.
Preliminary plat approval shall be based on consideration of the following criteria:
1) Evidence of substantial compliance with the purpose and standards of these regulations;
2) Physical suitability of the land for the proposed subdivision;
3) Compatibility of the subdivision design and development intensity with surrounding land
uses;
4) Adequate facilities are available to serve the subdivision as designed;
5) Evidence of approval by the appropriate utilities, including water and sewer utilities;
6) The general layout of lots, roads, driveways, sidewalks, utilities, drainage facilities, and
other services within the proposed subdivision is designed in a way that minimizes the
amount of land disturbance, preserves riparian areas and protects critical wildlife habitat.
7) Evidence that all areas of the proposed subdivision which may involve soil or
topographical conditions presenting hazards or requiring special precautions, have been
identified by the applicant and the proposed use of these areas are compatible with such
conditions.
8) Provisions have been made for the assumption of responsibility for maintaining all roads,
open spaces and other public and common facilities in the subdivision.
9) As applicable, the proposed phasing for development of the subdivision is rational in
terms of available infrastructure capacity and financing.
b. BOCC
When a preliminary plat is accompanied by a rezoning request, the preliminary plat shall be
presented to the BOCC to aid in their decision regarding the rezoning request.
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7. Expiration
Approval of the preliminary plat shall expire if a final plat based thereon is not submitted within
one year from the date of such approval, unless an extension of time is applied for and granted
by the Planning Board. A final plat may be filed for a portion(s) of a preliminary plat, however, any
portion(s) of the preliminary plat for which a final plat has not been approved within two years
from the date of approval of the preliminary plat, shall be deemed expired. A new application
will be required for any expired portion(s) of a preliminary plat.
C. Final Plat Procedures
After the preliminary plat has been approved by the Planning Board, a final plat shall be prepared and
submitted for review and approval by the Planning Board and final signature by the BOCC. The final
plat shall conform substantially to the preliminary plat as approved.
The following steps are involved in the procedure for final plat approval:
1. Pre-Application Conference
A formal pre-application conference is required as per Section 3.4.
2. Submission of Application
a. Applicants shall submit a complete final plat application pursuant to the standard application
requirements of Section 3.3. The final plat shall be prepared at a 24”x36” scale and submitted
electronically (PDF). An application shall not be deemed complete nor processed until all
required items have been submitted.
b. At least five days prior to the meeting of the Planning Board(s) at which the final plat is to be
considered, the subdivider shall submit to the Department a final plat in the following format:
1) Drawn in waterproof black ink on 0.004 inch mylar Cronoflex engineering photographic
film, or its equivalent;
2) Sheet size shall be twenty-four (24) inches by thirty-six (36) inches. Larger sizes will not
be accepted;
3) Scale shall be no smaller than one inch to one hundred feet (1" = 100'). If the tract contains
160 acres or more, the drawing may be made to a scale of one inch equals two hundred
feet (1" = 200'). A variation in scale may be allowed where the Department determines
it is necessary for a proper exhibit of the subdivision;
4) When more than one (1) sheet is used for any plat, each such sheet shall be numbered
consecutively, and each sheet shall contain a notation showing the whole number of
sheets (e.g., sheet 1 of 3 sheets);
5) Linear dimensions shall be given in feet and decimals of a foot to the nearest one
hundredth of a foot; and
6) Information shall be provided on the Final Plat necessary for the reproduction of the plat
on the ground.
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3. Survey
The boundary lines, streets, blocks, and lots within a final plat shall be accurately surveyed and
marked by a registered land surveyor licensed to practice in the State of Kansas. The survey shall
include:
a. Sufficient permanent monuments placed along the boundaries of the tract so the lines may
be re-established in the future with accuracy;
b. Iron pins not less than two feet in length and at least one-half inch in diameter placed at all
lot corners, street intersections, points of deflection and curvature, and other important
control points; and
c. At least one permanent bench mark referenced to sea level datum set within the subdivision
limits and adequately described on the plat.
4. Information Required on Final Plat
The final plat shall include the following:
a. Drawing Key Map
1) On the first sheet of every plat there shall be a key map showing the location of the
subdivision referenced to government survey section lines and corners as well as major
streets.
2) If more than two sheets are required for the plat, the key map shall show the number of
the sheet for each area.
b. The name of the subdivision;
c. In dashed lines, adjacent subdivisions, with names, and adjacent unplatted parcels, with name
of property owner;
d. Names of streets and adjacent streets and alleys, with their widths and names;
e. Numbers of lots and blocks in accordance with a systematic arrangement;
f.

A written legal description of the tract;

g. The location of lots, streets, public highways, alleys, parks, and other features, with accurate
dimensions in feet and decimals of feet, with the length of radii and arcs for all curves;
h. Dimensions shall be shown from all angle points and points of curve to lot lines;
i.

The location of utility easements, easements for possible future construction, and easements
for drainage purposes;

j.

Duly acknowledged certificates of dedication of all streets, public highways, alleys, parks and
other land intended for public use, together with restrictions which are to apply to any lot(s);

k. Owner's Certificate and Dedication, signed;
l.

Entrance pipe sizes as described in Section 7.5.D. These sizes may be shown in tabular form
or on each lot;

m. Certificate of Survey showing signature and Kansas seal of registration of the land surveyor
who prepared the plat;
Riley County

Land Development Regulations

7-13

PRELIMINARY PUBLIC REVIEW DRAFT

SUBJECT TO FURTHER EDITING

n. Certificate of Survey Reviewer showing signature and Kansas seal of registration of the land
surveyor who reviewed the plat;
o. Certificate of Planning Board approval;
p. Certificate of approval by the County Engineer, Environmental Health Specialist, and County
Counselor;
q. Certificate of BOCC approval;
r.

True north point, scale, and date;

s. All figures and letters plain and distinct, of a sufficient size to be easily read, and of sufficient
density to make a lasting and permanent record; and
t.

Any other certificates or notes outlined in Subsection I – Certificates and Notes.

5. Action by Review and Decision-Making Authorities
a. Planning Board
The Planning Board shall make a finding that the final plat is consistent with the preliminary
plat and such finding shall be completed within 60 days after the final plat has been submitted
for approval. Such approval shall be shown on the plat with the date of such approval, along
with the signatures of a majority of the members of the Board. If the Planning Board
determines the final plat is not consistent with the preliminary plat, the Board shall deny the
plat; however, the Board may also table the plat or the subdivider may request the plat be
tabled, to allow for modifications. Unless the subdivider requests the plat be tabled, the
Planning Board shall reach a decision on the plat within the 60 days or the plat shall be
deemed approved. If the final plat is denied, the reason(s) for denial shall be stated in writing
to the applicant.
b. BOCC
Before recording the final plat, it shall be submitted to the BOCC to accept or deny any
easements, rights-of-way or licenses, as shown to be dedicated on the final plat. This
acceptance shall be designated by the signatures of the BOCC and attested to by the County
Clerk. The denial of acceptance of any easements, rights-of-way or licenses, as shown to be
dedicated on the final plat, shall be deemed a refusal of the proposed subdivision shown
thereon.
D. Application, Review, and Approval of Concurrent Plat
Whenever a subdivision will consist of five or fewer lots, the subdivider may submit an application for
the concurrent approval of a preliminary and final plat. Such application shall be on forms provided
by the Department. The application shall contain all the documents required for both preliminary
plats and final plats, and shall be reviewed simultaneously in the same manner required for
preliminary and final plats.
E. Recording of Plat
Upon approval of a final plat, acceptance of all dedications by the BOCC and the affixing of all required
signatures on the plat, the subdivider shall file the final plat with the Register of Deeds. A statement
showing that all due taxes have been paid in full for all parts of the approved plat is required in order
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to file the plat. Failure to file the plat, as specified, within two years after the final plat has been
signed by the BOCC, shall cause the plat to expire and for all approvals to be null and void.
F. Replatting
Following approval of a final plat, a subdivider may at any time
submit an application for a replat of all or a portion of such final plat.
The following steps are involved in the procedure for replat approval:
1. Pre-Application Conference
A formal pre-application conference is required as per Section
3.4.
2. Submission of Application
a. Applicants shall submit a complete replat application
pursuant to the standard application requirements of
Section 3.3. The replat shall be prepared at a 24”x36” scale
and submitted electronically (PDF). An application shall not
be deemed complete nor processed until all required items
have been submitted.
b. An application for a replat shall be treated in the same
manner as a final plat, except that when any plat or part
thereof or street, alley, or other public reservation, including
without limitation, easements, and/or access control,
whether established by instrument, condemnation or earlier
plats, is proposed to be vacated through replatting, written
notice shall be given to all persons having property rights or
interests affected by such replat.
c. Any plat or part thereof or street, alley, or other public
reservation, easement, and/or access control proposed to
be vacated through a replat shall, upon filing of the replat
with the Riley County Register of Deeds, be vacated both as to use and as to title without any
further proceedings. Streets, alleys, or other public reservations which may be vacated shall
revert, as provided in K.S.A. 12-506 and amendments thereto
3. Requirements and Procedures for a Replat
A replat shall meet all of the same requirements as a final plat and follow the same procedures
for approval of a final plat.
G. Lot Splits
The Department is hereby authorized to review, and either approve or deny Lot Splits.
The following steps are involved in the procedure for approval of a Lot Split:
1. Pre-Application Conference
A formal pre-application conference is required as per Section 3.4.
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2. Submission of Application
a. Applicants shall submit a complete Lot Split application pursuant to the standard application
requirements of Section 3.3. An application shall not be deemed complete nor processed
until all required items have been submitted. A Lot Split survey shall be submitted along with
the application.
The Lot Split survey shall:
1) Be prepared in the same manner, with all of the same information, where applicable, as
a Final Plat.
2) Indicate, as a title, that it is a Lot Split of Lot ___ of ______ subdivision.
3) Be prepared at a 24”x 36” scale, drawn in waterproof black ink on 0.004 inch mylar
Cronoflex engineering photographic film, or its equivalent and submitted electronically
(PDF).
4) Show the lot(s) involved, the precise location of all structures and easements thereon, the
location of all streets and rights-of-ways, and location and dimensions of all boundary
lines, as they currently exist, and, as they are proposed.
5) Identify any restrictive covenants that are applicable to the property involved.
6) Include a surveyor’s certification indicating that such person is duly licensed by the
applicable authority and that the property was surveyed by such person in accordance
with all applicable rules and laws, duly acknowledged by a notary public, and in a form
approved by the Department.
7) Include a certification by the Director, or designee, of the Department indicating that it
has been submitted to, and approved by, the Department pursuant to these regulations,
in a form approved by the Department.

3. Action by Department
The Director, or their designee, shall either approve, approve with conditions, or deny the Lot
Split within 30 days after submittal of the application. A Lot Split shall not be approved if:
a. A vacation, modification or addition of streets, alleys, access control or easements is required
or proposed.
b. An installation of a public facility is required or proposed.
c. The Lot Split will result in a lot without access to a street.
d. The Lot Split will result in a lot without access to adequate services.
e. The Lot Split will result in a lot which cannot meet floodplain requirements.
f.

A substandard sized lot will be created according to its zoning designation or the Sanitary
Code.
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g. The Lot Split will result in a lot which is not in compliance with the Sanitary Code.
h. Any newly created lot will be in violation of any applicable restrictive covenants filed of
record.
i.

Except for industrially zoned lots, a Lot Split has been previously approved and recorded for
the original lot.

j.

Any other factor which, in the opinion of the Department, fails to comply with the intent and
purpose of these regulations.

4. Recording of the Lot Split
Upon determination that all requirements for a Lot Split have been met, the subdivider shall file
the Lot Split with the Register of Deeds. In order to file the Lot Split, the subdivider shall obtain
and submit a receipt showing that all due taxes have been paid in full for all parts of a lot modified
by an approved Lot Split. If the Lot Split is not filed with the Register of Deeds within one (1) year
of approval of the Lot Split, the approval shall be deemed withdrawn and the Lot Split shall not
be filed without re-approval by the Department.
5. Building Permit
No building permit shall be issued for a lot created by a Lot Split until the Lot Split has been
approved by the Department and recorded with the Register of Deeds
H. Boundary Line Adjustments
A Boundary Line Adjustment (BLA) allows for the adjusting of property lines between legally created
lots. The Department is hereby authorized to review, and either approve or deny Boundary Line
Adjustments.
The following steps are involved in the procedure for approval of a BLA:
1. Pre-Application Conference
A formal pre-application conference is required as per Section 3.4.
2. Submission of Application
Applicants shall submit a complete BLA application pursuant to the standard application
requirements of Section 3.3. An application shall not be deemed complete nor processed until
all required items have been submitted. A BLA survey shall be submitted along with the
application.
The Boundary Line Adjustment survey shall:
a. Be prepared in the same manner, with all of the same information, where applicable, as a
Final Plat.
b. Indicate, as a title, that it is a Boundary Line Adjustment of Lot ___ and of Lot ___ of ______
subdivision.
c. Be prepared at a 24”x 36” scale, drawn in waterproof black ink on 0.004 inch mylar Cronoflex
engineering photographic film, or its equivalent and submitted electronically (PDF).
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d. Show the lots involved, the precise location of all structures and easements thereon, the
location of all streets and rights-of-ways, and location and dimensions of all boundary lines,
as they currently exist, and, as they are proposed.
e. Identify any restrictive covenants that are applicable to the property involved.
f.

Include a surveyor’s certification indicating that such person is duly licensed by the applicable
authority and that the property was surveyed by such person in accordance with all applicable
rules and laws, duly acknowledged by a notary public, and in a form approved by the
Department.

g. Include a certification by the Director, or designee, of the Department indicating that it has
been submitted to, and approved by, the Department pursuant to these regulations, in a form
approved by the Department.
3. Action by Department
The Director, or their designee, shall either approve, approve with conditions, or deny the BLA
within 30 days after submittal of the application.
A Boundary Line Adjustment shall not be approved if:
a. A vacation, modification or addition of streets, alleys, access control or easements is required
or proposed.
b. An installation of a public facility is required or proposed.
c. The BLA will result in a lot without access to a street.
d. The BLA will result in a lot without access to adequate services.
e. The BLA will result in a lot which cannot meet floodplain requirements.
f.

A substandard sized lot will be created according to its zoning designation or the Sanitary
Code.

g. The BLA will result in a lot which is not in compliance with the Sanitary Code.
h. Any newly created lot will be in violation of any applicable restrictive covenants filed of
record.
i.

The boundary line to be adjusted is a platted subdivision perimeter boundary.

j.

Any other factor which, in the opinion of the Department, fails to comply with the intent and
purpose of these regulations.

4. Recording of the Boundary Line Adjustment
Upon determination that all requirements for a BLA have been met, the applicant shall file the
BLA with the Register of Deeds. In order to file the BLA, the applicant shall obtain and submit
receipts showing that all due taxes have been paid in full for all lots modified by an approved BLA.
If the BLA is not filed with the Register of Deeds within one (1) year of approval of the BLA, the
approval shall be deemed withdrawn and the BLA shall not be filed without re-approval by the
Department.
5. Building Permit
No building permit shall be issued for any lot modified by a BLA until the BLA has been approved
by the Department and recorded with the Register of Deeds.
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Certificates and Notes for Plats
The following certificates shall be required on all final plats and replats.
1. Owners Certificate
OWNER’S CERTIFICATE:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
This is to certify that the undersigned is/are the owner(s) of the land hereon described on this
plat, and that said owner(s) has/have caused the same to be surveyed and subdivided as indicated
thereon, for the uses and purposes herein set forth, and does hereby acknowledge and adopt the
same under style and title indicated.
All street rights-of-way as shown on this plat are hereby dedicated to the public. Any easements
or licenses as shown on this plat, to locate, construct and maintain or authorize the location,
construction and maintenance of poles, wires, conduits, water, gas and sewer pipes or required
drainage channels or structures upon the area marked for easements on this plat, are hereby
granted to the public.
Given under my hand at ___________________, Kansas this _______day of ________________,
20___.

2. Notary Certificate
NOTARY CERTIFICATE:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
BE IT REMEMBERED, that on this _______day of _________________A.D. 20___, before me, the
undersigned, a notary public in and for the County and State aforesaid, came
______________________________________________________________________________
______________________________________________________________________________
personally known to me to be the same persons who executed the foregoing Owner's Certificate,
and duly acknowledged their execution of the same.
IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my notarial seal on the day
and year last above written.
__________________________
Notary Public

Riley County

_________________________
My appointment expires:
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3. Certificate of the County Commission
CERTIFICATE OF THE COUNTY COMMISSION:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
Approved this _______day of _____________________, 20___.
Board of Commissioners, Riley County, Kansas.
______________________________
Chairperson
______________________________
Commissioner

______________________________
Commissioner
______________________________
Attest: County Clerk

4. Certificate of the Register of Deeds
CERTIFICATE OF THE REGISTER OF DEEDS:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
This instrument was filed for record on the _______ day of _____________________A.D. 20___,
at _______0'clock .M. and duly recorded in Book __________on Page __________.
______________________________
Register of Deeds
______________________________
Deputy
5. Riley County (or Manhattan Urban Area) Planning Board
RILEY COUNTY (OR MANHATTAN URBAN AREA) PLANNING BOARD:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
Approved this _______day of _____________________A.D. 20___.
Riley County (or Manhattan Urban Area) Planning Board.
______________________________
Chairperson
______________________________
Member
______________________________
Member

______________________________
Member
______________________________
Member

(Note: Five (5) signature lines for Riley County Planning Board; seven (7) signature lines for
Manhattan Urban Area Planning Board)
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6. Approval of County Officers
APPROVAL OF COUNTY OFFICERS:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
______________________________
County Engineer
______________________________
County Counselor
______________________________
Environmental Health Specialist

7. Surveyors Certificate
SURVEYOR’S CERTIFICATE:
STATE OF KANSAS)
SS:
COUNTY OF RILEY)
I, the undersigned, do hereby certify that I am a Professional Surveyor in the State of Kansas, with
experience and proficiency in land surveying; and that the heretofore described property was
surveyed and subdivided by me, or under my supervision, that all subdivision regulations of Riley
County, Kansas, have been complied with in the preparation of this plat, and that all the
monuments shown herein actually exist and their positions are correctly shown to the best of my
knowledge and belief.
Given under my hand and seal
_____________________, A.D., 20___.

at

Manhattan,

Kansas

this

_______day

of

(FIRM NAME)
By: (surveyor)
______________________________
(Surveyor name)
______________________________
Title
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8. Riley County Plat Review Surveyor Signature Block
RILEY COUNTY PLAT REVIEW SURVEYOR SIGNATURE BLOCK:
This plat has been reviewed and approved for filing pursuant to and in compliance with K.S.A 582005 and with the requirements of Riley County Resolution No.082913-58. No other warranties
are extended or implied.
Approved: ______________________________________
License Number: ________________________________

Date: ______________________

The following notes shall be required on all final plats and replats.
1. Entrance pipe
If an entrance pipe is required, the minimum size shall be calculated in accordance with the Riley
County Standards and Specifications. In no case, shall the diameter of the pipe be less than 15
inches.
2. Vacating an easement, access control or other public reservation
All persons, entities and/or utility companies, having property rights or interests in any alley,
road/street, easement, access control or other public reservation proposed to be vacated by this
plat, have affirmed no existing use or future interest in such alley, road/street, easement, access
control or other public reservation, and expressed no objections to such vacation. (NOTE: This
note is only required when any of the aforementioned is/are proposed to be vacated)
3. Publicly granted and dedicated easements
Property owner(s) is/are required to maintain all publicly granted drainage easements. Natural
or non-natural structures or vegetative barriers (including but not limited to trees, shrubbery,
berms, fences, and walls) are prohibited within publicly granted or publicly dedicated drainage
easements.
4. Floodplain Note
FLOODPLAIN NOTE:
This property is partially/entirely within Flood Zone ??, an area determined to be inside/outside
the ??% annual chance floodplain, FEMA FIRM (Flood Insurance Rate Map) Community Panel
Number ??, Effective Date, March 16, 2015.
5. Utility Note
UTILITY NOTE:
Any utility company that locates facilities in any easement shall have the right to prune, remove,
eradicate, cut and clear away any trees, limbs, vines and brush on the utility easement now or at
any future time and prune and clear away any tree limbs, vines, and brush on lands adjacent to
the utility easement whenever, in the utility companies judgment, such may interfere with or
endanger the construction, operation, or maintenance of its facilities, together with the right of
ingress to and egress from the utility easement and contiguous land subject to this plat for the
purpose of surveying, erecting, constructing, maintaining, inspecting, rebuilding, replacing, and
with or endangering the construction, operation or maintenance of said facilities.
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6. Fort Riley Notice of Potential Noise Impacts
Subdivision is subject to the Notice of Potential Noise Impacts from Fort Riley, Kansas Military
Installation and Recommended Noise Attenuation Building Methods recorded on (insert date) in
Book______Page_____.
OR when only a portion of a proposed subdivision is located within the Fort Riley Noise Disclosure
Boundary….
Lots ____ thru ____, (insert subdivision name) are subject to the Notice of Potential Noise
Impacts from Fort Riley, Kansas Military Installation and Recommended Noise Attenuation
Building Methods recorded on (insert date) in Book______Page_____.
7. Building setback requirements
All building setback requirements shall be determined by the zoning district, unless otherwise
noted.
8. Sanitary Code
All lots shall be in compliance with the Riley County Sanitary Code.
9. Parent tract information
Parent Tract(s) is/are recorded in Book ??, Page ???; Book ??, Page ??, Register of Deeds Office,
Riley County, Kansas.
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SECTION 8.1 ENFORCEMENT AUTHORIZED
A. General Authority
Pursuant to Kansas Statutes, the County Attorney shall enforce all criminal provisions of these
regulations. The County Counselor shall file actions of injunction, relief, restraining orders, and other
civil matters necessary to enforce these regulations, and shall be governed by the provisions of the
Kansas Code of Civil Procedure.
B. Individual Authority
The proper county official or any person, the value or use of whose property is or may be affected by
such violation, shall have the authority to maintain suits or actions in any court of competent
jurisdiction to enforce these regulations and to abate nuisances maintained in violation thereof.
C. Action on Behalf of Riley County
The Planning and Development Department (Department) shall be responsible for initiating and
pursuing enforcement of these regulations on behalf of Riley County. The person(s) or entity
responsible for abating violations of these regulations shall be the property owner of record.

SECTION 8.2 ENFORCEMENT PROCEDURES
A. Complaint
Any person may file a complaint alleging a violation of these regulations. Such complaint, stating the
address of the property and the causes and basis of the complaint, shall be filed with the Department.
B. Inspection and Notification of Violation
1. Inspections
To enforce the terms and provisions of these regulations, the Department shall:
a. Undertake regular and continuing programs of inspection of work approved and initiated and
of existing structures and uses as may be feasible and proper within the limits of staffing and
funding;
b. Undertake reasonable inspections as may be necessary to perform the duties established in
these regulations; and,
c. Receive complaints alleging a violation of these regulations and, when appropriate, make an
investigation and inspection as may be warranted by the complaint.
2. Standard Notification Process
The Department shall, upon determination of any suspected or alleged violation, notify the person
responsible for such suspected or alleged violation. If necessary, the Department shall provide a
series of written notifications, as follows:
a. Notification Letter (i.e. “courtesy notice”): The purpose is to provide the property owner of
record with an initial notice that their property is or may be in violation of these regulations.
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Additional information may be needed by the Department to make a final determination
and/or the Department may seek agreement with the property owner regarding a timeline
for abatement of the violation. If no response is received by the Department within ten (10)
calendar days from the date of the notification letter, the process proceeds to the next step.
b. Notice of Violation: The purpose is to provide a formal citation identifying the violation(s), the
remedy or remedies for abatement, and the deadline for abatement. If no response is
received by the Department within ten (10) calendar days from the date of the notification
letter, the process proceeds to the next step. This notice shall include a statement regarding
the right to appeal administrative determinations of the Department, per Section 3.14.
c. Final Notice of Violation: The purpose is to provide final notification to the property owner of
record that the violation(s) will be forwarded to the County Counselor for prosecution if the
violation(s) is/are not abated by the prescribed deadline.
3. Non-Standard Notification Process
The Department may select any step in the standard notification process the Department deems
necessary to initiate immediate enforcement action, if the Department determines:
a. The violation constitutes a life safety emergency
b. The violation constitutes a nuisance to neighboring properties if not remedied immediately;
or
c. The property owner of record has historically not responded to the standard notification
process.
4. Agreement to Abate
The Department may establish an agreement with the property owner of record to abate a
violation within a reasonable period of time. However, the Department may determine
abatement is not sufficiently progressing and therefore may forward the violation to the County
Counselor for prosecution.

SECTION 8.3 REMEDIES AND ENFORCEMENT POWERS
The County may take any or all of the actions listed in this section in response to any violation of these
regulations. The remedies and penalties provided for violations of these regulations, whether civil or
criminal, shall be cumulative and in addition to any other remedy provided by law, and may be exercised
in any order.
A. Criminal Prosecution
Any person that violates, disobeys, omits, neglects, or refuses to comply with these regulations, or
who resists the enforcement of any of the provisions of these regulations may be charged criminally.
Pursuant to Kansas Statutes, a criminal violation of any provision of these regulations shall be deemed
to be a misdemeanor and punishable by a fine of not to exceed $500.00 for each offense or by
imprisonment in the County jail for not more than six (6) months, or both, and each day's violation
shall constitute a separate offense.

Riley County

Land Development Regulations

8-3

B. Civil Prosecution
1. The County may initiate proceedings of injunction, mandamus or other appropriate legal action
in any court of competent jurisdiction against any person or entity who fails to comply with any
provision of these regulations or any requirement or condition imposed pursuant to these
regulations.
2. In a mandamus proceeding, the acts to be performed or enjoined shall be specified with
particularity and state that no valid excuse can be given for not performing them, along with
specifying what damages have been sustained by reason of the failure to perform. An injunction
proceeding shall clearly show that immediate and irreparable injury, loss or damage will result if
the commission or continuance of an act is not restrained.
C. Deny/Withhold Permits
The Department and other county agencies and departments may deny and withhold all permits,
certificates, or other forms of authorization to use or develop any land, structure, or improvements
until the violation related to such property, use, or development is abated. This provision shall apply
whether or not the current owner or applicant for the permit is responsible for the violation.
D. Permits Approved with Conditions
Instead of withholding or denying a permit or other authorization, the County may grant such
authorization subject to the condition that the violation be abated. The Department will ensure that
all conditions are being met by verifying progress or by conducting the final inspection.
E. Revocation of Permits or Licenses
1. The County may revoke any permit or license when it is determined that either:
a. There is a material departure from the approved plans, specifications, or conditions of
approval;
b. There is a violation of any provision of these regulations;
c. The permit or license was obtained by false representation; or
d. The permit or license was issued in error.
2. The Department shall have the authority to grant time extensions for abatement of any violation
if it determines that significant progress is being made towards abatement of the violation or if a
reasonable plan for abatement of the violation has been submitted.
3. Written notice of revocation shall be delivered by certified mail upon the property owner of
record, the owner's agent, the applicant, or other person to whom the permit or license was
issued or such notice may be posted in a prominent location at the place of the violation. No work,
construction, or continued activity shall proceed after service of the revocation notice.
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F. Stop Work Order
1. With or without revoking permits or licenses, the Department may issue an order to stop work on
any property on which there is a violation of either a provision of these regulations or a provision
of a permit, license, or other authorization issued pursuant to these regulations. The stop work
order shall specify the provisions being violated.
2. After any such order has been served, no work shall proceed on any building, other structure, or
tract of land covered by such order, except to abate such violation or comply with the order.
3. The stop work order may be issued at the same time as a notice of violation or subsequent to such
notice.

SECTION 8.4 APPEALS
Any person affected by a decision of the Department in the enforcement of these regulations may appeal
the decision to the Board of Zoning Appeals according to the procedures contained in Section 3.14 Appeal
of Decision.

SECTION 8.5 EFFECT OF COMPLIANCE
Once a property has been brought in compliance, it shall remain in compliance with respect to land
development violations that have been resolved. Any new violation, including a repeat violation of an
issue that has been resolved, may lead to further enforcement actions as prescribed in these regulations.
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